
Section 1: CEC Information 

• CEC Name: __________________________________________

• Contact Person Name: __________________________________________

Section 2: Item Details 

• Item Name: __________________________________________

• Item Description: (Please provide a brief description of the item and its intended use.)

__________________________________________________________________________________

• Quantity Requested: __________

• Estimated Cost (per item): $__________

• Total Estimated Cost: $__________

• Is this request related to a health & safety concern? ☐ Yes ☐ No

Section 3: Justification 

• Purpose of the Item: (Explain why this item is needed and how it will benefit the group.)

__________________________________________________________________________________

• Is this item part of a larger project or initiative? ☐ Yes ☐ No If yes, please describe:

Section 4: Approval & Budget 

• Has this item been budgeted for? ☐ Yes ☐ No ☐ Not Sure

• Requested Funding Source (TWP/CEC/Grant etc):
________________________________________

Internal Use Only 

Staff Notes: 
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________ 


	CEC Name: Elgin CEC
	Contact Person Name: Graham Lowe
	Item Name: Vendor Insurance for Elgin Days
	Item Description Please provide a brief description of the item and its intended use: The Elgin Days vendor market will be held at the EMC parking lot on July 11, 2026.
	Quantity Requested: NA
	Estimated Cost per item: NA
	Total Estimated Cost: 850
	Is this request related to a health  safety concern: Off
	Yes: On
	Purpose of the Item Explain why this item is needed and how it will benefit the group: Vendors selling wares at the market are required to hold insurance. As many of these vendors are small home crafters, they do not have this. The Elgin CEC requests that the Township purchase an additional rider to cover these vendors. 
	Is this item part of a larger project or initiative: On
	Yes_2: Off
	Not Sure: No
	Requested Funding Source TWPCECGrant etc: TWP
	Staff Notes 1: Insurance for the Elgin Days Parade and Vendor Square (25 Vendors) has been paid for by the Municipality for the past 2 years.
	Staff Notes 2: Approximate costs is $850 including hst.
	Staff Notes 3: This can be covered under the Corporate Services Insurance Budget.
	Staff Notes 4: 
	Staff Notes 5: 
	Describe: Elgin Days


